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Tier II Chemical Inventory Reports / Tier2 Submit  

   

Tier II Basics  

Facilities covered by The Emergency Planning and Community Right to Know Act (EPCRA) 
must submit an emergency and hazardous chemical inventory form, or a Tier II, to the LEPC, 
the SERC and the local fire department annually.  Tier II forms require basic facility 
identification information, employee contact information for both emergencies and non-
emergencies, and information about chemicals stored or used at the facility:  

 The chemical name or the common name as indicated on the MSDS;  

 An estimate of the maximum amount of the chemical present at any time during the 
preceding calendar year and the average daily amount;  

 A brief description of the manner of storage of the chemical;  

 The location of the chemical at the facility; and  

 An indication of whether the owner of the facility elects to withhold location 
information from disclosure to the public.  

 

 
Tier2 Submit Software  

Capitol Region Council of Governments (CRCOG), is requesting facilities to use Tier2 Submit 
2007 and submit electronically which will enable CRCOG to keep a good track of the reports 
and disseminate information efficiently and effectively when needed. 

Steps to submit Tier2 electronically: 

1. If you havenôt already downloaded, please download the 2007 Tier2 Submit 2007 For 
Windows at 
http://yosemite.epa.gov/oswer/ceppoweb.nsf/content/tier2.htm#t2forms. as shown 
below: 

 

a. For Windows, click here to 

install the Tier2 software. 

b. For Mac, click on the second 

bullet. 

http://yosemite.epa.gov/oswer/ceppoweb.nsf/content/tier2.htm#t2forms
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2. As shown in figure above, please click on the appropriate bullet and they click ñRunò on the 

pop up box to install the Tier2 Submit software. 

3. Once you install the software, please restart the computer to let the software initialize and 

work properly. 

4. On your desktop, you will see an icon named ñTier2Submit2007ò as shown below. Double 

click on the icon to open the program. 

 

 

 

 

 

 

 

5. You will see a box to enter your user name. Please enter the appropriate name to run the 

program. You will then see the following screen. Please chick on Start Tier2 Submit icon 

located at the bottom right corner. 

 

 

 

 

 

 

 

6. You will then see the following screen. Please enter the Facility Name, Department and all 

the information in the each tab.  

 

 

 
 
 
 
 
 
 
 
 
 

 

Double click here to launch 

the Tier2 program. 
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7. Once you enter required information, please click on the ñChem Inventory Listò icon on the top of the 
window to enter the inventory of chemicals. You will see the following window. Please enter all the 
required fields and tabs. If you have more than one chemicals, please click on ñNew Chemical 
Inventoryò icon to report it. Once you are done with chemical list, you can click on ñBack/Closeò 
icon to go back to the Facility Window. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

8. If you have more than one facility to report, please click on ñNew Facilityò icon to start over and 
follow steps 6 and 7 until you are done entering data. 

 
9. Once you finish entering data, click on File menu to validate report and to submit the form. 

 
10. First, please click on ñMake Validation Reportò under File menu to review if all the required fields 
are populated. You will see the following windows when clicked on ñMake Validation Reportò. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

11. Select ñFound Setò radio button to select all the records and click on ñMake Reportò icon. Next, 
you can either just view or print the report as shown below. On the Validation Report, if your 
entries are all valid, you will see ñALL FACILITIES PASS VALIDATION CHECKò at the end of the 
report. If not, you will see ñValidation Errors forò with place of error. You can either close or 
proceed to submit or fix the error. In either case, please click on File Menu and then Close. This 
will take you to the Facility Screen. 
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12. Please click on Create Submission under File Menu in the Facility Screen (Once you validate the 
entries). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

13. Please click on the Appropriate Radio button as shown above depending on how many facility you 
need to report (generally all records radio button). 
 

14. Click on ñStart Submission Validationò icon. You will nest see the following screen. 
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15. If you have entered everything correctly, you will see a ñPASSEDò Status on the top of the window 
as shown above. If not, it will show a ñFAILEDò status. If you see  a ñFAILEDò status, please click 
on ñView Validation Reportò to review the data entry and when needs to be corrected. If the status 
is ñPASSEDò, you can now click on ñCreate Electronic Fileò icon to create a submission file to 
email. You will see the following screen. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

16. Please browse to the folder where you want to save the export file and also give a name to the 
export file. Once you save the file, you can email it as an attachment to Kristin Dean, Capitol 
Region Council of Governments Public Safety Planner, at kdean@crcog.org. 

 
  

 

 


