
Sample Time Log

OPM Regional Performance Incentive Program

2008 CRCOG Grants
Staff Time Log

<Project Name>

<Month Report is Covering>

Staff Person’s Name: <John Doe>
	Date
	Task
	Number of Hours
	Hourly Rate
	TOTAL CHARGED

	<1/1/08>
	<Writing/Review of RFP>
	<2>
	<$35>
	<$78.75>

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL FOR MONTH:
	<$78.75>


Staff Person’s Name: <Jane Smith>
	Date
	Task
	Number of Hours
	Hourly Rate
	TOTAL CHARGED

	<1/1/08>
	<Writing/Review of RFP>
	<2>
	<$40>
	<$80.00>

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL FOR MONTH:
	<$80.00>


MONTHLY TOTAL FOR STAFF TIME: $158.75

Updated: 7/29/2008


