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Capitol Region Council of Governments

241 Main Street ( Hartford ( Connecticut ( 06106

Telephone (860) 522-2217 ( Fax (860) 724-1274

www.crcog.org

Melody A. Currey, Chairman

Lyle D. Wray, Executive Director

MEMBERS

Andover

Avon

Bloomfield

Bolton

Canton

East Granby

East Hartford

East Windsor

Ellington

Enfield

Farmington

Glastonbury

Granby

Hartford

Hebron

Manchester

Marlborough

Newington

Rocky Hill

Simsbury

Somers

South Windsor

Suffield

Tolland

Vernon

West Hartford

Wethersfield

Windsor

Windsor Locks
THIS BOX TO BE COMPLETED BY CRCOG:
Purchase Order/Requisition No:  09--______

DATE: ____________   

TOWN/AGENCY: ________________________




RECOMMENDED VENDOR/CONTRACTOR: ___________________________



BILL & SHIP TO:     ABOVE ADDRESS        TERMS:________________

PLEASE LIST EACH ITEM

Attach separate sheets, if necessary

	Project Name
	Item(s) – With Description/Specifications
	Quantity
	Estimated Cost          

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL
	
	
	 


Requisitioned by: (Name)_____________________________
     (Title) ________________________________            Date: __________

Approved by: _______________________________________                Date: __________




CRCOG Project Liaison
Approved by: _________________________________________            Date: __________




Fiscal Officer

AND/OR: _____________________________________________         
  Date: __________



             Executive Director

Instructions:   BEFORE incurring costs, please prepare this form and obtain necessary approvals for appropriateness of procurement and funding availability from CRCOG Project Liaison and Fiscal Officer.  The Fiscal Officer will inform you as to approval, then attach this form to the invoice provided by the Vendor/Contractor.
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